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Learning objectivesea g object es

•Compare and contrast teaching 
design options to make 
l i i k

By the 
learning stick

•Explain how to bridge the 
learning gap the right way

end of 
this learning gap the right way

•List teaching tools that are 
cheap free or affordable

this 
program: cheap, free or affordable.g
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Teaching our employeesg p y
Outsourcing

Design system
Outsourcing

•ADDIE •Consultants
•On-demand

•E-learning 
development

O de a d
•Off the shelf

development
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ADDIE

Analyze
DesignDesign

Develop
Implementp

Evaluate
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DIE

DevelopDevelop
Implement

Evaluate
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Bridging the learning gapg g g g p

What they 
k

What you want 
h kknow them to know
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Design tools that workes g too s t at o
Working groups Readingso g g oups

Flip charts Discussions

Read out loud Cases studies

Presentations Games

Demonstrations Participants events
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Adult learningdu t ea g
We don’t learn like children

Focus on real world problemsFocus on real world problems

Sh h l i b li dShow how learning can be applied

Relate to past experience
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Adult learningdu t ea g
Listen and respect opinionsListen and respect opinions

Everyone adds value to the classEveryone adds value to the class

d ’ lGive student’s some control

Treat them like adults
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Memory exercise
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1 =
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2 =
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3 =
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4 =
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5 =
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6 =
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7 =
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8 =
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9 =
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1 2 3

54 6

7 8 9
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E- learning: what it isea g at t s
On-demand WebinarOn demand Webinar

Webcast VideosWebcast Videos

Pass/fail Evaluations

Flash HTML 5
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E- learning toolsea g too s
• LMS

M dl
• Open source/Free

Screen cast– Moodle
– LearnDash

• Software

– Screen cast
– 123rf.com
– Screenr

– Articulate
– Captivate

Social Media

– Click Meeting
• Good pricing

– Camtasia• Social Media
– Twitter
– Youtube

Camtasia
– Screencast
– Webex

– Blogs
– LinkedIn
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Keeping costs downeep g costs do
Free Trial SpeakFree 
stuff

a
member-

ships

Speak 
ROI

IT PPT
Home 
work
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Keeping costs downeep g costs do
• Follow smart people on social media
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Found this following a guy on LinkedIn
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https://www.diigo.com/user/jbo27712/SocLrnTruth
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Click the “Alt” button to activate the Ribbon hotkeys, then press the following letters on the keyboard to move to that tab

N=Insert K=Transitions S=Slideshow W=ViewF=Office

Once the right tab is open, click on the sub‐menu shortcuts to execute an item

H= Home G=Design R=Review

Ri
bb

on

For example:
Al i h h k

PPT2010 Cheat Sheet v1.2
Free download from: 
www.elearningart.com

A=Animations JP=Format

Format your Quick Access Toolbar for to save time on common tasks. s

Alt activates the hotkeys
N goes to Insert Tab
P inserts a picture

T Q i k

Align
Left/Right
Top/Bottom
Middle/Center

Shape 
formatting
Format Shape
Shape Fill

Shape Union
Shape Subtract
Shape Intersect

Distribute
Horizontally
Vertically

Font
Color
Size
Font

Other
Insert Picture
Flip Horizontal
Custom Animation Paneck

 A
cc

es
s To set up Quick 

Access, click the 
arrow at the 
end, then “More 
commands.”Middle/Center Shape Fill

Shape Outline 
Shape Width 
Shape Height 

Shape Intersect
Shape 
Combine

Standard Shortcuts
ctrl + C = Copy 

Font

Know Other Shortcuts
ctrl + Y= = Repeat Command

Views
Switch Slides/Outline= Ctrl+Shift+Tab

Bring to Front
Send to Back
Selection Pane 

Text & Alignment 
ctrl + “Arrow” = Nudge object

Q
ui

commands.  
(show below the 
ribbon)

ctrl + V= Paste
ctrl + Z = Undo
ctrl + Y= Redo

ctrl + D = Duplicate 
ctrl + G = Group
ctrl + Shift + G = Ungroup
ctrl + Tab = tabs in programs 
Ctrl + K = insert hyperlink

Formatting
Copy format = Ctrl+Shift+C
P f C l Shif V

Slideshow current slide= ‐ Shift + F5 
Alt + Tab = Change pgrms

Files & Slides
Save As = Alt+F2 or F12

Select text to the end =Shift + Ctrl + End
Increase font size = Ctrl+Shift+>
Decrease font size = Ctrl+Shift+<
Center align a paragraph = Ctrl+E
L ft Ali h Ct l+Lor

tc
ut

s
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With mouse
+ Shift while sizing object= locked aspect
+ Ctrl while dragging object = duplicate  

Paste format= Ctrl+Shift+V
Format Painter copies formats

Create a new presentation = Ctrl+N
Add a new slide = Ctrl+M

Left‐Align a paragraph = Ctrl+L
Right‐Align a paragraph = Ctrl+R
Change a font style = Ctrl+Shift+F
Delete a Word left = Ctrl+Backspace
Create a hyperlink = Ctrl+K

Sh
o



CaveatsCa eats
• Must be tech savvy – at least a littley
• Must have time to learn
• Be humble• Be humble
• Don’t download if you have a weak 

t hstomach
• Dazzle don’t baffle
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